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Program Manager Job Posting 
 

Program Manager — Able Sail Toronto Part-time (seasonal with oƯ-season planning) • 
Toronto, ON 

Able Sail Toronto is a leader in accessible sailing, providing barrier-free access to Lake 
Ontario for people with physical disabilities. We are seeking a Program Manager to 
support safe, inclusive, and well-coordinated program delivery throughout the sailing 
season, with planning and administrative responsibilities during the oƯ-season. 

Key Responsibilities 

1. Finance & Administration 

 Contribute to oƯ-season planning, including program development, accessibility 
improvements, and event preparation. 

 Coordinate with the accountant, payroll provider and accounting firm for year-end 
processes, CRA filings, HST submissions, and AM preparation. 

2. Fundraising & Grants 

 Research and evaluate new funding opportunities. 

 Prepare grant applications across municipal, provincial, federal, and foundation 

streams. 

 Draft donation requests to foundations, corporations, elected officials, and other 

potential supporters. 

3. StaƯing & HR 

 Manage seasonal staƯ hiring: job postings, interviews, and onboarding. 

 Prepare and submit Canada Summer Jobs applications; complete activity reports 
and reimbursement claims. 
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 Oversee staƯ payroll, WHMIS compliance, CRA submissions, and required 
documentation. 

 Deliver staƯ training and ensure alignment with safety, accessibility, and adaptive 
sport standards. 

4. Programming & Member Services 

 Lead daily program operations during the sailing season, ensuring safe, smooth, and 
inclusive activity on the docks and on the water. 

 Coordinate volunteers, instructors, and support staƯ; manage scheduling, 
onboarding, and training. 

 Maintain high standards of safety, accessibility, and participant support, aligned 
with Able Sail Toronto’s policies and Transport Canada requirements. 

 Oversee equipment readiness, including boats, adaptive equipment, and safety 
gear; coordinate maintenance with service providers and technical volunteers. 

 Support community engagement, including welcoming participants, liaising with 
families, and representing Able Sail Toronto at events. 

 Complete administrative tasks such as incident reporting, attendance tracking, and 
program documentation. 

 Provide staƯ training related to participant assessments and support. 

 Oversee annual assessments of all members are completed and ensure member 
records are current in CRM. 

5. Communications, Partnerships & Promotion 

 Maintain strong relationships with key partners, including: 

o Able Sail Network of Canada (ASN) 

o Ontario Sailing Association 

o Sail Canada 

o City of Toronto and borough oƯices 



 
 

1 Stadium Road, Toronto, Ontario. M5V 3H4    
https://ablesailtoronto.com 

o Municipal, Provincial, and Federal elected oƯicials 

o Toronto Port Authority 

 Lead promotional activities such as press releases, event invitations, and special 
announcements. 

 Represent Able Sail Toronto in meetings with benefactors, major donors, yacht club 
leadership, and other stakeholders. 

6. Social Activities & Community Engagement 

 Support Social Coordinators in planning and delivering member social events. 

 Contribute to a welcoming, inclusive, and community-focused environment. 

Qualifications 
 Experience in program management, nonprofit administration, recreation, or 

adaptive sport. 
 Strong organizational, financial, and communication skills. 
 Ability to lead confidently in a dynamic outdoor environment. 
 Experience with QuickBooks, grant writing, or volunteer coordination is an asset. 
 Lived experience with disability, or personal experience in adaptive sport or 

accessibility advocacy, is a strong asset. 
 Commitment to accessibility, inclusion, and equity. 
 Sailing experience required (training provided). 

Compensation 

 Competitive hourly rate commensurate with experience.  
 Seasonal schedule with off-season planning hours. 

How to Apply 

 Send your resume and a brief statement of interest to jobs@ablesailtoronto.com 
 Applications will be reviewed on a rolling basis. 
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Equity Statement 
Able Sail Toronto encourages applications from people with disabilities, people with lived 
experience in adaptive sport, and individuals from equity-deserving communities. We are 
committed to building a team that reflects the diversity of our members and the 
communities we serve. 


