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Welcome & Introductions

Stephanie J. Geosits, C.Dir.

All About Sports, Founder

[ founded All About Sports in 2018 to help organizations of all kinds. I've worked in
grassroots, professional and intercollegiate sports of all types in the US and Canada. I
received a Chartered Director designation from the DeGroote School of Business in 2024.

/‘ Ontario
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Types of Workers (review)

EMPLOYEES INDEPENDENT CONTRACTORS

Employers... * Set their own hours of work

*Set their hours of work * Deliver services for a specific time/result

*Closely monitor performance « Provide their own supplies

*Provide tools/supplies » Do not require “notice,” other than what may be

«Withhold income tax/other payments stipulated in contracts for service

« Pay holiday time * Assume liability

*Provide benefits * Have “control

s *DEPENDENT CONTRACTORS
* Assume liability

Solely dependent or entirely dependent on the contract

*Must have cause to dismiss without notice  yjthin the organization Ontario
. , Employers must ensure proper notice or o’o
*Have “control payment of severance in lieu of notice. Sa’ ’ng W

*sportlaw.ca



Background Checks (review)

* See Ontario Sailing’s Screening Policy
oScreening Disclosure Form

*Recommend a Police Check with VSC through local police department or
sterlingbackcheck.ca

* Direct athlete contact/contact with vulnerable individuals
* Decision-making positions
* Involved in finances
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https://ontariosailing.ca/wp-content/uploads/2023/02/Ontario-Sailing-Safe-Sport-Policy-Package-Dec-2022.pdf

Reference Checks (review)

e If the candidate is advancing in the interview process, you will want to
check their references.

*(Three) references of the applicant’s choosing

* Former employers can confirm employment dates

Ontario
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Issuing T4As
(reminder)

For amounts greater than $500 annually, you must
issue a T4A. This includes

Honoraria - coaches, volunteers

Fees for Services - If they are »
- Officials - Cash payments

not mVOlC_lng your . should be tracked.
organization from a business

The CRA has more information available here.


https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/completing-filing-information-returns/t4a-information-payers/t4a-slip.html

Required in the
Workplace

(for distribution/does not have to be
posted)

The Employment Standards Act, 2000 (ESA) protects employees and sets minimum standards for
most workplaces in Ontario. Employers are prohibited from penalizing employees in any way for

exercising thelr rights under the ESA.

What you need to know

Public holidays
Ontario has a number of public

holidays each year. Most employees

are entitled to take these days off
work and be paid public holiday

pay. Visit Ontario.ca/publicholidays.

Hours of work and overtime
There are daily and weekly

limits on hours of worl. There are
also rules around meal breaks,
rest periods and overtime. Visit
Ontario.ca/ hoursofwork and
Ontario.ca/overtime.

Termination notice and pay
In most cases when terminating

employment, employers must give

employees advance written notice
of termination or termination pay
instead of notice. Visit Ontario.ca/
terminationofemployment.

Vacation time and pay

There are rules around the
amount of vacation time and pay
employees eam. Most employees
can take vacation time after every
12 months of work. Visit Ontario.
ca/vacation.

Leaves of absence

There are a number of job-
protected leaves of absence in
Ontario. Examples include sick
leave, pregnancy leave, parental
leave and family caregiver leave.
Visit Ontario.ca/ESAguide.

Minimum wage

Most employees are entitled to
be paid at least the minimum
wage. For current rates visit
Ontario.ca/minimumwage.

Learn more about your rights at:
Ontarlo.ca/employmentstandards

1-800-531-5551 or TTY 1-866-567-8893
W @ONTatwork ] @OntarioAtWork [ @Ontaricatwork

Other employment
rights, exemptions
and special rules

There are other rights,
exemptions and special
nules not listed on this
poster, including rights
to sewerance pay and
special rules for
assignment employees
of temporary help
agencies.

Subscribe to our news-
letter and stay up to
date on the latest news
that can affect you and
your workplace. Visit
Ontario.ca/ labournows.

Ontario @



https://www.ontario.ca/files/2024-11/mlitsd-employment-standards-poster-en-2023-08-28.pdf

Required in the
Workplace

Health & Safety
at Work

> Prevention Starts Here

Ontario’s Occupational Workers have the right to:
Health and Safety Act gives « Kivow abvoul workplacs hazasds and what to do abaut tham,
workers rights. it sefs out roles for = Participate in sobing workplacs health and safety problems.
employers, supervisors and * Refusework they balieve is unsafe.

workers so they can work logether

to make workplaces safer Workers must:

« Follow the law and workplace health and salsty policies and
Improve Health and Safety: procedures.
. = Wear and use ihe protecive equipment required by their employer.
* :;d out “hg‘“w;;‘f"l:““m“ « Work and act in & way Ihal wer't ALFt ermselves or anyane s,
Safaty Come or Healt + Report any hazards arinjuries I ek supenvisor.

Safety Representative.
+ Talk ko your employer, suparvisor,

‘waorkers, joint health and safety Employers must NOT take actlon sgainst workers

commities ar health and safaty for following the law snd reising health and safety concams.

representative about health and

safety concems.

Employers must:
= Malke sure workers know aboul hazards and dangers by providing
Call the Ministry of Labour, infornation, inatruction and supenvision on how 1o work salely.
Training and Skills Development = Make Sure superisans know whal s required o protect worken'
at 1-877-202-0008 health and sataty on the job.
Resport eilical injiries, Sabaliting, = Create workplace health and satety policies and procadures.
work refusals anylime. = Make sure everyone follows the law and the workplace health and
Warkplace bealth and safety information, safely policies and pracedures.
weakduys S:30am - B.00pm. * Male sure workirs wear and Use e right proleciive equipment.
Emengency? Always call 911 immediatety. « Do everything reasanabis in the circumstances (o pratect
warkens from being hur ar getting a work-related iliness.
Find out more:
ontario.calhealthandsafetyatwork Supervisors must:
E E [ T — = Tell weorkers about hazards and dangers, and respand 1o feir
Ehiwiry ol Labour. Trassing CONCEMS.
SR R
0 ISEH - b e = Show warkers hw to wirk salely, snd make sun ey Tolow e lae

— and workplacs haalth and satety policies and procadures.
E r et = Make gure workers wear and use e right proleciive equipment.

= Do everythiing reasarabis in the croUmsances 1o protect workens
from being hust of geting a work-relabed iness.

Ontario @



https://files.ontario.ca/mltsd_2/mltsd-prevention-poster-en-2020-07-22.pdf
https://files.ontario.ca/mltsd_2/mltsd-prevention-poster-en-2020-07-22.pdf

In case of
at work

REC]Uired in the Get medical help

Your employer is responsible for providing first aid. See a doctor or
go to a hospital if you need treatment. Your employer pays for your

WO r k p I a Ce transportation on the day of injury.

Document

Tell your employer about your injury or illness. They keep a record
of what happened.

Report to the WSIB

You can scan the QR code below or visit wsib.ca/reporting and
follow the steps to submit a Worker's Report of Injury/lliness

(Form 6). Your employer must report an injury or illness to us within
three business days.

Work together

We work with you and your employer to help you recover and return
to work safely, at the right time.

Questions? We're here to help.
stosendus o

- cor call us at
Scan the QR code or visit

wsib.cafreporting to " ' 1 from your r WS| B

submit a Worker's Report ’ Ontarin



https://www.wsib.ca/en/injuryposter

Required in the Workplace

Employment Standards in Ontario (for distribution/does not have to be posted)

Health & Safety at Work: Prevention Starts Here
In Case of Injury (WSIB)

Provide Mandatory Training

Keep First Aid Supplies
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https://www.ontario.ca/files/2024-11/mlitsd-employment-standards-poster-en-2023-08-28.pdf
https://files.ontario.ca/mltsd_2/mltsd-prevention-poster-en-2020-07-22.pdf
https://www.wsib.ca/en/injuryposter

Worker health and safety awareness

Worker Health and Safety Awareness Training in Four Steps is a training program developed by the
Ministry of Labour, Immigration, Training and Skills Development. It ISfocused on the health and
safety rights and responsibilities of workers, supervisors and employers and is a general
introduction to workplace health and safety.

This program meets the requirements for basic occupational health and safety awareness training
described in O. Reg. 297/13. Employers may choose to use another program but should make sure it
meets the requirements in the regulation.

Employers must keep a record that workers have completed the training.

This training program may be delivered either:

-face-to-face with one worker or a group of workers using the workbook
Ontario

-electronically through an eLearning module
"Visit ontario.ca /‘
Sailing <7



https://www.ontario.ca/page/worker-health-and-safety-awareness-four-steps
https://www.ontario.ca/page/worker-health-and-safety-awareness-four-steps
https://www.ontario.ca/page/worker-health-and-safety-awareness-four-steps
https://www.ontario.ca/page/worker-health-and-safety-awareness-four-steps
https://www.ontario.ca/laws/regulation/130297
https://www.ontario.ca/laws/regulation/130297
https://www.ontario.ca/page/worker-health-and-safety-awareness-four-steps#requirements
https://www.ontario.ca/page/worker-health-and-safety-awareness-four-steps#after-the-training
https://www.ontario.ca/page/worker-health-and-safety-awareness-four-steps#workbook
https://www.ontario.ca/page/worker-health-and-safety-awareness-four-steps#elearning

Worker health and safety awareness (o

Learning objectives (ontario.ca)
Step 1: Get on board

- Describe roles and responsibilities

Step 2: Get in the know - the right to know
-WHMIS, for example
- Inform about procedures and policy

Step 3: Get involved - the right to participate

- Join H&S committee, model behavior
- Share committee member information

Step 4: Get more help - the right to refuse unsafe work
and where to go for help

- Cannot be fired for exercising health and safety rights (Occupational Health &
Safety Act)

-Health & Safety Association, Ministry of Labour, Immigration, Training & Skills
Development, WSIB

Ontario
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https://www.ontario.ca/page/worker-health-and-safety-awareness-four-steps
https://www.ontario.ca/laws/statute/90o01
https://www.ontario.ca/laws/statute/90o01

Workplace
Policies

For 5+ employees, you must have the
following

Occupational Health and
Safety Policy

Workplace Violence Policy

Workplace Harassment Policy

You must review these policies at
least once a year.




Workplace Policies

For 5+ employees, you must post the names and locations of Joint Health and Safety
Committee (JHSC) members.

Companies with fewer than 5 employees must appoint a Health and Safety Representative.

Ontario
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Incident Reports

Your organization should have a standard Incident Report form that is completed
and logged in your archives. You will want to collect the following:

Date/Time

Location

Nature of the Incident

Name/s of Those Effected
Nature of the Injury/ies
Witnesses & Contact Information
Action Taken/Outcomes

People Contacted /‘

e

Ontario
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WSIB Reporting

You must report a workplace injury or illness of anyone you employ within three business
days of learning about it as an employer if the employee

* Requires treatment from a health professional
* Was absent from work

Earns less than regular pay

Requires modified work at less than regular pay

Requires modified work at regular pay for more than seven calendar days following the date of the

accident

e

Call WSIB 24/7 at 1-800-387-0750 to report a fatality over the phone.

Ontario
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Where to begin?

Do you have an active Joint Health and Safety Committee/Representative?

UEnsure that the three required documents are available/posted in the workplace.

Make sure that employees have gone through the mandatory training for their position.
Worker Health and Safety Awareness Training

UCheck to see if the First Aid Kit is available /stocked.

UReview the following policies:
L Occupational Health and Safety Policy

dWorkplace Violence Policy
dWorkplace Harassment Policy

Ontario
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Questions

707
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